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APPLICATION & AGREEMENT FOR LONG TERM GUEST ACCOMMODATION 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

The Occupant refers to an individual 19 years or older, occupying a housing unit at UBC’s Okanagan campus (UBCO). UBCO 
Student Housing and Hospitality Services reserves the right to amend the Application and Agreement for Long Term Guest 
Accommodation, to affect the reasonable and efficient operation of UBCO Student Housing and Hospitality Services. 
 

 UBCO Student Housing and Hospitality Services is not liable for any loss or damage, however caused, to the Occupant’s 
property while in campus housing or on the UBCO grounds.  

 The Occupant hereby indemnifies and save harmless, UBC and its directors, members, employees, agents and others of UBC 
from any and all liabilities, damages, costs, claims, suits or actions whatsoever in connection with or arising from: (a) Any 
breach of any obligation set forth in this agreement to be observed or performed by me; (b) Any act, omission, or negligence 
of me, my Occupants, or others for whom I am responsible; or (c) Any damage to property occasioned by my use and 
occupation of the Property/Housing building or any injury to person or persons, including death, resulting at any time from 
my use and occupation of the Property.  

 The Occupant Is personally responsible for demonstrating good citizenship, preventing damages and vandalism, and reporting 
information about any such occurrences. Occupants causing damage to any part of the building will be held financially 
responsible. Shared space includes, but is not limited to washrooms, lounges, corridors, laundry rooms, stairwells, exterior 
doors, parking lots, kitchens, and other public areas. Alteration, renovation, or installation to Housing facilities is prohibited. 

 

Application Date: _______________________________ Confirmation # (internal purposes only): ____________________ 

Applicant Name (first, last): ________________________  ,  _____________________________________________________  

Email address:________________________________ Phone Number:_________________________________________ 

Home Address:_______________________________ City:_________________________ Postal Code:_______________ 

 

Requested Check-in Date: ______________________ Requested Check-out Date ________________________________ 

Purpose of Stay:__________________________________________________________________________________________ 

 

Traveling for work (if applicable): 

Company Name:_____________________________ Company/Supervisor Contact #:____________________________ 

 

Card Holder Name:___________________________ Credit Card # (first and last 4): __________XXXXXXXX__________ 

Expiry Date: (mm/yy) __________   (CVC) ___________ Card Holder Signature:___________________________________ 

 

Emergency Contact Information: 

First Name:________________________ Last Name:_______________________________ 

Contact Number:_____________________ Relationship:_____________________________ 

 



LONG TERM ACCOMMODATION RULES & REGULATIONS 
 
 Payments: A deposit of 15 nights is taken via credit card at the time of the booking and held until a full review is assessed after 

check out. First 30 nights’ payment is due at check in, and all subsequent 30 days’ payments are due 30 days following the last 
payment. A valid credit card is required to be on file.  

 
 Cancellation/Refunds: Cancellation for long term stays require 15 days’ notice for a full refund. A refund can take up to 4 

weeks to process. Credit card refunds will be processed back to the original payment credit card. Debit card and cash 
payments are refunded by cheque and mailed to the address provided by the Occupant. Terminating the agreement early may 
change the nightly rate + tax.  

 
 Check-out time is before 11:00 AM on check-out date. If you wish to extend your stay, please contact the Front Desk prior to 

your scheduled check-out date. Keys assigned to the Occupant must be returned to the Front Desk upon check-out or a 
maximum charge of $75 per key will be charged to the credit card on file.  

 
 Parking: It is the Occupant’s responsibility to purchase parking. Long term parking can be purchased through the HONK app.  

The University is not responsible for any loss or damage to your vehicle or its contents.  
 
 Smoking/Vaping is permitted in the designated smoking gazebos only. Smoking of any substance inside rooms, lounges, 

balconies, or outside building entrances is PROHIBITED. This includes vaping. Cannabis must be stored in a sealed container. 
Confirmed cases of smoking in a unit will result in immediate eviction and a deep-clean fee of up to $500.  

 
 Alcoholic consumption is prohibited in all common areas of UBCO housing units, including UBCO grounds. Occupants who are 

19 years of age or older can drink in the privacy of their unit.  
 
 Illegal substances are prohibited, no exception. Possession or use of such items will result in immediate eviction and possible 

further action with authorities. 
 
 Quiet hours are in effect from 10:00 PM to 7:00 AM. Occupants must refrain from generating loud noise or being disruptive to 

other guests. Please contact the Front Desk to report loud, disruptive noise.  
 
 Cleaning/Damage: Occupants must maintain their units and common areas in a clean, tidy and sanitary condition. Weekly 

cleaning is included in your stay. Occupants must remove their personal garbage and dispose of it in the large garbage 
containers outside of the residence buildings. No nails, pins or any wall damaging items are allowed. I authorize UBCO Student 
Housing and Hospitality Services to charge for any property damage or excessive cleaning fees associated with my stay. 
                           

 Pets of any kind are not permitted. Service animals will be required to show valid registration and documentation. 
 
 We understand and respect your need for privacy, however, UBCO Student Housing and Hospitality Services reserves the 

right to visually inspect the Occupant’s unit as it deems appropriate to ensure the well-being of the Occupant and confirm the 
condition of the unit.  

 
 Reassignment: UBCO Student Housing and Hospitality Services reserves the right to reassign the Occupant to an alternate unit 

at any time during the stay. A 48-hour notice will be given to any Occupant needing to relocate.   
 
 Visitors: The Occupant shall not allow others to occupy the unit or otherwise assign this Agreement without the written 

permission of UBCO Student Housing and Hospitality Services. 
 
I, the Occupant, acknowledge that I have read, understand and agree to all fees and conditions as outlined in this entire 
Application and Agreement for Long Term Guest Accommodation: 
 
Occupant Signature:_________________________________   Date:________________________________ 
 
Staff Name: __________________________________ Staff Signature: _____________________ 
 

Initial: _______ 


